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Assignment Planner

Subject:


Assignment Title:

Due Date:

	Tasks
	Specific tasks
	Target date
	Achieved
	Notes

	Analyse the task
	
	
	
	

	Make a plan
	
	
	
	

	Research and take notes
	
	
	
	

	Write research into plan
	
	
	
	

	Supplementary (focussed) research
	
	
	
	

	Create an outline
	
	
	
	

	Free write (1st draft)
	
	
	
	

	Hack edit (2nd draft)
	
	
	
	

	Refine edit (3rd draft)
	
	
	
	

	Proofread (final draft)
	
	
	
	

	Submit your work
	
	
	
	

	Use feedback to improve
	
	
	
	


Adapted from: De Montfort University 2014, De Montfort University, Leicester viewed 3 October, <http://www.library.dmu.ac.uk/Support/Heat/index.php?page=470>.
